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Mpaenna sMyTPERHEro TPYAROBOTro pacnopaaxka 8 000 «bnuk+»

1. O6wme NONoHeHns!

1.1. B cooTBeTCcTBMM C KOHCTMTYUME!H POCCUIACKON heaepalivm KaXasii UMEET NpaBo Ha Tpya B
YCROBHAX, OTBRYAIOWHIX TPeDOBaHWsiM GE30MacHOCTH U TMIMEHDB, Ha BO3HArPaXaeHne 3a TpyAa He
HWKE YCTAHOBREHHOTO (PeRepanbHbiM 3aKOHOM, pacnopaXaTeCa CBOMMKM CNIOCOBHOCTAMM K TRYAY,
BbIOMPaTL NPOMECCHIC 1 PO/ 3aHATHI, 8 TAIOKE MMEEST NPaBO Ha 3aWMTY OT Despabotuust.

1.2. Npaeuna sHyTPEHHEro TpYAoBOro pacnopsiaka (NBTP} umeroT Lenb: yperynmpoBaTe TPYAOBbIe
OTHOWEHUA BHYTPM OPraHM3auqu MEXAY PaBOTHMKAMK, 3 TAKKE Mexay paboTHHKaMK 1
paboTosaTeneM, yCTAaHOBUTL TPYAIOBOW PACNOPSACK, YKDENUTL TPYACBYIO AMCUNNANHY.

1.3. flpaB1na BHYTPEHHErO TPYACBOID Pacnopaaka — HOPMaTUBHLIN aKT, PErnaMeHTUPYIOWMIA
NOPRAOK NpueMa 1 YBONbHEHMS PabOTHUKOR, OCHOBHMIE NPaBsa, 00A3EHHOCT U OTBETCTBEHHOCTL
CTOPOH TPYAOBOTD AOFOBOPA, PEXUM paboTel, Bpems OTAbIXA, NPUMEHSeMbie K PabOTHIKAM Mepb!
TOCLUPERNA 1 BILICKAHIA, 3 TAOKE ML BOMPOCH PEryAMpPOBaHNT TPYA0BLIX OTHOWEHWA B
OpraHn23LmM.

1.4. AucumnnyHa TPYA3 — 370 OTHOLIEHUS Mexay PaboTHHUKaMK nO NOBOSY MCNOMHEHUA UMK
0553aHHOCTEI, pacnpeaeneHus 0693aHHOCTEM 1 NPas. MCNons30saHKe NpaB, YCTaHOBAEHUE
OTBETCTBEHHOCTU, NPUMEHEHWE MEP YNPAB/ICHUA AMCUWNIMHADHBIMWA OTHOLWEHWUAMM.

1.5, Tipaguaa BHYTPEHHero TpyAOBOrQ pPacrnopaaka A0/MKHb COOTBETCTBOBATE AENCTBYIOLEMY
TOYAGBOMY 3aKoHOAaTENnwCTRY PE.

1.6. MpaBuna BRYTPEHHETO TPYAOBOro pacnopaaka obasarenbHsl 4R BCeX paboTHUKOB
opraHn3auuny.

2. Nopagoxk ApueMam U yeonbHeHnsl paboTHios
2.1, Tipw 3akmO-ennn TPYAOBOIO QUNOBOPE Jiniiv, TIOCTYTIBIoWES Ha paboTy, NPEabABnAeT
paGoTogaTenio:

e QACNOPT;

e TPYAOBYIO KHUXKKY, 38 UCKAKOYEHMEM CNyJYaes, KOrAa TPYAOBOW AOrOBOD 3aKAKM3ETCA .

BMNEPBLIE MK paboTHUK NOCTYNAET Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA;
¢ (TP2X0OEoe CBMEACTENLCTRO rocyA2pCToenHore NeHCCHROIS CTpakoeatiug,
*  AOKYMEHTBHI BOMHCKONO y4eTa;

MNpriem Ha padoTy be3 NPeALABNREHNS YKA3aHHbIX AOKYMEHTOB HE AOMYCKaeTCs.

Mpw npueme Ha paboTy, TpebylowyIo CneyuanbHbiX 3HaHUR, agMUHKCTPaUWA Brpaee noTpeboeaTs
0T paboTHUKA NPeAbABAEHNA AUTIIOME UAK MROMD AOKYMEHTA O NoAy4eHuy O6pasoBaHus nnn
NpodeccUOHanbHOW NOATOTOBKW.

PaboTonartens uMeeT NpPasg NpoBepuTh NPOPECCUOHANBHYIO NPUMICAHOCTL PaboTHIKR NpKU Nnpueme
Ha pabory:

s  aHanW30M NPEeACTABNEHHbIX AOKYMEHTOB;
» cobecenoBaHUeM;



e YCTAHOBMEHUEM MCTNILITATEABHOND CPOKa.

2.2. Tlpu 33aKA0UEHNN TPYACBOMO A0OrOBOPa BNEPBbLIE TPYAOBbIE KHUXKKM ¥ CTpaxosoe
CBHACTENLCTBO MOCYAaPCTBEHHONO NEHCUOHHOIO CTpaxosaHua ogopmanerca paborogarenem.
3anpetuaerca TpeboBatk OT paboTHVKA Npy NpueMe Ha paboTy AOKYMEeHTb, NPEACTaBNeHNne
ROTOPIA HE TIPERYCMOTPERG 3ERONCASTENBCTBOM.

2.3. Tpyaosoil LOrCEOP 3aKNIOMAETCs B NUCkMeRHOU (opme. MpueM Ha paboTty odopMnaseTcs
NPUKa3OM 3AMUHUCTPALIMK, KOTOPLIA 0ObsABAAETCA PabOTHUKY oA pacrucky. dakTHyecKoe
AonyueHue K paboTe CUMTAeTCs 3aKTI0HEHWMEM TPYAOBOro A0TOBOPA HE3ABUCHMO OT TOro, Bbln an
niprem Ha padoty odopMaeH Hagnexatiim obpasom,

[iepBkild 3K3eMNASP TPYAOBOrG AOroBopa xpa;-wm:ﬂ y patoTHVKA, APYTOW — Y padoToaaTens.

Ycnosue 06 UCMuITaruy ACMXHO BbiTh OTPAKEHO B TPYAOBOM AOTOBOPE U B NPUKA3e 0 NPUEME Ha
paboTy. CpOK MCMbITaHKS HE MOXET NpepsilliaTh 3 Mecsues, a ans pabotoaaTenei u ux
3aMecTuTerniei, raBHoro ByxranTepa v ero 3aMecTUTenen, pyxosoaurenein guiananos,
RPEACTEBUTEABCTE ¥ 0BCCOBACHHLIX CTRYKTYPHBIX OAPA3ACACHHUIA — 6 Mecales. B CPOK HCMbiTaHuA
HE FACUUTHIRASTCH NRNUNA BNAMAHHOUHETIVANCANCORHOCTI DABOFHUKA . ADVIVe NeNUOL .. ¥Nrna Ny
hakTryeckn OTCYTCTBOBaN Ha pabote. Npu HeyAOBNETBOPUTENbHOM PE3YNLTATE UCMbITAHKA
paboroaarent vMeeT NPaBo A0 MCTEUEHMS CPOKa MCNBITEHUS PACTOPrHYTL TPYAOBOK OTOBOP C
paboTHUKOM, Npeayrpeams ero ob 3ToM B NMUCBMEHHON (hopMe He nozaHee Yem 3a 3 aHR ¢
YKa3aHWEM MNPUYKHbBIL,

2.4. NMpn NOCTYNASHMM Ha PaboTy AU Npu Nepesoae paboTHUKA B YCTAHOB/IEHHOM
nopsaxe Ha Apyryro pabory agMHHMCTpaumA 06a3aHa:

*  O3HAKOMWTL PabOTHUKA C NOPYYEHHOKU paboTomn, YCNOBUSIMM Y ONNATOR TPYAR, Pa3bACHUTL
€ro npaea 1 06A3aHHOCTH;

s  03HAKOMMTbL €ro ¢ fIpaBMNaMn BHYTPEHHErQ TPYAOBOrO PacnopsaaKa;

*  NPOVHCTPYKTUPOBETH N0 TEXHUKE GE30MACHOCTH, NPONIBOACTBEHHON CaHMTApUY,
NROTURONOMANHAE OXNAHE K ANVIUM NPARMAAM NN QYNAKA TNVAA-

e 03HAKOMMWTL C NPaBUAAMW AENOBOTO NOBEAEHUS.

Pa6GoroaaTenn 0653aH OTCTPaHuTb OT paboTbl paboTHuka:

¢ NOSBMBILErOCA HA PABOTE B COCTOSIHUU ANIKOTONBHOTO, HAPKOTUYECKOTO UAH TOKCHUHECKOTO
ONbAHEHUS;

. HE NPOLSHIETD B YCTaROB/ICHHOM TTOPABKE GOYYERVe vi TDUBEPKY SHaiiv % Habbikod B
obnacti oxpaHbl TPYA;

s HE NpoLEeAWero B YCTAHOBNEHHOM NOPAAKE 0OA3aTENbHbIN NPesBapUTERbHLIA W
NEPUOANHECKWUI MEANLIMHCKIWIA OCMOTD;

e DV BLINBACHUN B COOTBETCTEMM C MEGUUIMHCKUM 3aKJIIOUEHUEM NPOTUBOTNOKA3aHWit Ans
BLINOAHEHUS PABOTHUKOM PaBoThl, 0OYCROBNEHHOW TPYAOBbIM AOrOBOPOM.

2.5. Paboroaatens 06s3aH BECTU TPYAOBbIE KHWKKK Ha Kaxgoro paboTHuka, npopaboTasiuero 8
OpraHn3aumu ceblie 5 iHed, B aiyyae eum pabora 8 3TOl OpraHu3aunm siBnseTca gns paboTHuka
OCHOBHOI. CBeaeHus 0 paboTe NO COBMECTUTENBCTBY BHOCSTCA B TPYAOBYIO KHUKKY NO OCHOBHOMY
MecTy paboTsl N0 XenaHvio paboTHUKA Ha OCHOBAHWK AOKYMEHTa, noaTeepxaaoLiero paboty no
COBMECTMTENLCTBY.

2.6. MpekpaiLeHue TPyAOBOro A0r0BOPa MOXET METL MECTO TONBKG MO OCHOBAHUAM,
MPEeAYCMOTPEHHBIM 3aKOHOAATENHLCTBOM.

2.7. B fileHb YBONbHEHUS agMUHNCTPaumn 00A3aHa BblAaTb TPYAOBYIO KHWKKY PabOTHUKY C
BHECEHHOV B Hee 3anuCbio 06 YBOSIbHEHMM U NPOU3BECTI C HUM OKOHYATENbHLIA pacueT. 3anucy o
APWYMHEX YBONBHEHWA B TPYAOBYIO KHUXKY ACMXHBI NPOU3BOAWTLCA B TOUHOM COOTBETCTEBMU C
OPMYIMPOBKaMN TPYLOBOr0 3aKOHOAATERLCTBA M CO CCHUIKOW Ha COOTBETCTBYIOLIYIO CTaThIO K
MYHKT 3aKOHA.

2.8. [lHeM YBONBHEHMA CUMTAETCA NOCNeAHMIA AeHb paboThi.

3. OcHoBHbIe 06A3aHHOCTH M NpaBa paboTHHUKa



3.1. Pa6oTHuKK 0B6H3aHDbI:

paboTaTh MecTHO W OGPOCOBECTHO, C BLICOKOW OTBETCTBEMHOCTLIO, COOMOAaTth ANCLUNAUHY
TPYLa, CBOEBPEMEHHO Y TOYHO BbINCAHSTE PACNOPSHKEHUA aAMUMHUCTPALIMM, UCTONb30BaTE
Bce pabouee Bpems Ansi NPOM3BOACTBEHHOTO TPYAA, BO3AEPKMBATLCA OT EUCTEBUH,
MELIAKIUMX APYIUM PADOTHUKAM BbINONHATE KX TPYAOBbE OOA3AHHOCTY;

YECTHO ¥ CNPABeNIUBO OTHOCUTLCS K KOMNEraM W KAKEHTAM, NOCTABLIUKaM;

YBaXaTb AOCTOMHCTBO M NMYHLIE NPAaBa KAXAOro paboTHUKE OpFraHM3aLMu;

HE pa3rnalaTte YacTHY MHPOpPMauMIo;

€oobWAaTL PYKOBOACTBY 060 BCEX HAPYLIEHUAX KOMMEPUECKOrD, TPYAOBOr0, MamaaHCKore
3aKOHOAATENLCTBA;

cobnoaaTh BCe HOPMATHBHLIE AOKYMEHTH, JEiCTBYIOWMAE B OPraHn3aLMH;

HE UMETb (PUHAHCOBLIX CBS3EH C APYIMMUA OpraHv3aLmMsMmy, C KOTOPLIMKM OpraHu3aLms
CBA33Ha AEN0BLIMW OTHOWEHWAMMK;

B K&XXAOM Clyvae HETPYAcCNOCOBHOCTU B CBA3K C HONE3HLIO, TPABMON MMM HECUACTHBIM
Cry4aeM yBeROMUTL paboToaatens 00 3TOM B Cpok 3 KaneHAapHbix Anen.

3.2, PaboTHrKN He BNIpape:

HOCUTL OpyXue moboro Tuna Ha pabore;

WCNONL30BaTb, NPOAABATL U YROTPEDNATL HAPKOTUUECKME BELYeCTRa;

ABNATLCA Ha paboTy Noj ASNCTBUMEM ankorons, NPUHOCKTE U PacTMBaTh Ha pabouem MecTe
BNKOFOSLHBIE HANNTKK;

PaBOTATEH R NOrAHK3ALMM, KOTOPAN NDDABMIART HANLIHCK CBOM TOBADK! M YOIVIN,
KCHKYpMpYS C HaLLER opranu3aumeit;

BBICTYNATL OT UMEHW OpraHv3alu 6e3 paspelueHvs pyKOBOACTBA MY COOTBETCTRYIOUIMX
NOMHOMOUMNH,

3.3. PabOTHMKM MMEOT NPARO:

BHOCVITH NPSANOKESHIR N0 yNyHiieHno paboThi;

Ha BO3HArpaxeHve 3a Tpya 6e3 AUCKPUMUHALMK U He HIKe YCTaHOBNEHHOMO pasmepa
onnaTel TPYAS; :

o6veauHsTbCA B NPodeccuoHanbHble OpraHu3auKK;

Ha OTAbIX;

Ha pabouee MECTO, 3ALUMILIEHHOE OT BO3ASHCTBMA BPeAHLIX U ONacHLIX (HaKkTopos, Ha
HOPManbHLIE YCNOBUA TPYAA,

Ha BO3MEWEeHHE Bpeaa 3710P0BhIg;

pabOTHWK RONB3YETCS APYTHMU NPaBuiaMii, NPEAyCMOTPEHHbIMM TPYAOBLIM KOAEKCOM PO 1
BPYT¥MU HOPMATUBHBIMK 3KTaMU, B T. Y. U TPYROBLIM AQFOBODOM.

4. Mpasa 1 o6a3zanHocTH paboTogaTenn

4.1. PaboTonarenp UMEET Npaso:
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Pa3bACHATL NOAMKEHUS MNPaBun BHYTPEHHEro TPYAOBOMe pacnopaaxa;

DaeaTtb yKasaHun, obs3arenbHeuie Ans NOAYMHEHHOTC paboTHUKa;

oLieHWBaTL paboTy PaboTHIKS;

KQHTPONMBORATE cofmoaenys nonomeuuii Nnarun SUVTRSUMErD TNYANSArD DACTIONS 2,
OXpaHb! Tpyaa;

NooLPATL PaboTHWKA B COOTBETCTBMU CO CBOSH KOMNETEHLWEH;

NPUMEHATL K PAbOTHUKY MEPEI AUCUMNIMHEPHONO B3bICKAHUS;

YYMTBIBATL BCE ClyUaW HEMCMIONHEHWA MOAUMHERHLIM PaBOTHUKOM O6S13aHHOCTEN, TPYAOBOM
NacCMBHOCTH.

4,2. Paborogarens cbazax:
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NPaBUNLHO OPraHU30BaTh TPYA;
obecrneunBaTh 3[0P0Bbie K Ge3onacHbie yCnosua Tpyas;

obecneunBaTe CTPOIroe coBmOAEHUe TPYAOBO! M NPOM3BOACTBEHHON AMCUWIIIMHLL,
cobnoaaTs 3aK0HOAATENLCTRO O TRYAE, NPAaBMAA OXPaHbl TDYAA, YAYUIWATL YCNOBUS TpYAA;
RPUHAMATL Mepbl N0 NPOMUNaKTUKE NPOU3BCACTBEHHOMO TPABMAaTN3MA;



s [OCTOSIHHO KOHTPORMPOBATL 3HaHWE u cobnrogenne pabotHukamy Beex TpeboBanuit n
MHCTPYKLMIA MO TEXHUKE HE30NacHOCTH, CAHWTAapHK, NPOTUBONOXAPHOR OXpaHe.

5. Pabouee BpeMa ¥ BpeMs OTAbIXA

3.1. HUPMd ImBras HPOJUILKN TeibHUC B PA00YET U BPEMEHN HE MUXKE! TIPEBbIWAI b 90 H4dLus &
Hegenio. Pabotopatens o6s3aH opraHM30BaTh yYeT 9BKM Ha paboTty ¢ yxona ¢ paboTul, a Takke
¥CnoneL3oBaHue 00eAEHHOIC NepepLiBa.

5.2. CeepxypouHbie paBoThl, KaK NPABUAQ, HE AONYCKATCH.

5.3. Pexxum p.a6otbl opranuzaumd C 9.00: 17.00; OBE[ 13.00:14.00, cy66oTa 4 BockpeceHbe
BLIXOZHOM

Mo COTALIEHUIC CTOPOH MOTYT YCT@HaBMBATLCA HENOJHbLI pabouni AeHs MK HenonHan pabouas
Hepena. Onnara B 3TUX CNy4asx NPOU3BOAUTCA NPONOPLIMOHANBHO OTPABOTAHHOMY BPEMEHMU.

HeHopMMpOBaHHLIH Pa6ouni AIEHD YCTAHARMUBALTCH CREAYIOLMM KATErOPHUAM
paboTHMKOB:

R.4 RanafnTHad NnaTa BHIMMAIURILTCH NRA PAZA B MECqi.

[atbl BLINAAT 33paGOTHOW NNAThl YCTAHOBAEHH!

uucna Kaxgoro mecaya. Npy spinnarte 3apaboTHoI NNaTel paboTHUKY Ha PYKK BLIIAETCH DACUETHbIH
FINCTOK.

5.5. OuepenHoCTe NPEnOCTAaBNEHKS OTAVCKOB ONDEACNRETCS eXEeroaHo rpatmkom OTIYCKOB,
yraep¥aaeMbiv paboTOAITENEM HE NO3AHEE UEM 33 [BE HEAGNY [0 HACTYNNEHUS KaneHAapHOro
ropa. Mpaduk oTnyckos obszateneH Kak Ana paboTHUKa, Tak u paboroaarens. O spemedy Havana
oTnycka paGoTHUK AomKeH ObiTh M3BELeH He NO3AHee YeM 33 [BE HeAIeNX A0 ero Hadana.

fpaso Ha MCRONBL30BaHWE OTNYCKa 3a NepBbi Ta4 BO3HKMKAET ¥ paboTHUKa No ncTeveknit 6 Mecsyes
€ro HenpepbiBHOW PatoTel B SaHHOW OpraHu3aLmu.

ExxerofiHbIA 0TNycK NPEAOCTABARETCH NPOROMKUTENBHOCTBIO 28 KaneHAapHLIX AHEA. HacTb OTNYCKa
110 MUCbMEHHOMY 3a8BAEHNIO PabOTHUKA MOXET GbiTh 3aMeHEH AEHEXHON KOMNEeHCaUMeit.

5.6, PabOTHUK “MEET NpaBo Ha OTNYcK Be3 coxpaHenus 3apaboTHOW NNaTbl, KOTOpLIK odopMRReTca
APUKE3oM BAMUHUCTPEUMK. TAKON OTRYCK NPEROCTABNAETCA 10 3aaB1eHo PaboTHnka B
CREAVIOWIY CIIYUBAX:

e TIOXOPOHB! ONWU3KKX POACTBEHHWKOB;
« cBaabba 6nM3KUX POACTBEHHUKOB;
e ApYrMe 3HaYUMbIe Ans paboTHMKA patut U CoObITHA,

6. NoowpeHue 3a paboTy u OTBETCTECHHOCTD 3a HapylIeHHe AMCLININMHLI TPYAA

6.1. 3a NPOABREHNE GKTMBHOCTH C NONCKUTENbHLIM PE3YNLTAaTOM B PaboTe NPUMEHAIOTCA
cnefytoue NooLpeHHs:

o obbsBReHMe BnarogapHoCTU;
*  HaTpaxAeHHe fipeMueii;
. ®  HAMDAWNOHWA EHHRIM AORARMIOM.

Moolwpenust 06LABNAIOTCA B NPUKA3e W 3aHOCATCA B TPYAOBYIO KHWXKKY paboTHuKa.

6.2, HapylieHne TpyaoBo# AMCUMMNIMHBE — HEUCRONHEHWE UK HEKAYECTBEHHOE MCNOMHEHWE CBOUX
0bn3aHHoCTEN 63 YBAXUTENLHOK NPHUMHB! BAieueT 33 coB0i NPMMEHERNE AUCUNIUIMHAPHLIX
B3bICKEHUMNA.



6.3. 3a napywenne gucuunauntibl paboToRaTens NPUMEHRET CRSYIoUME B3bICKaHNA:

*  3aMevyaHue;
+  BLIFOBOP;
*  YBONbHEHME.

(IporynoM CYMTAETC HESIBKa Ha paboTy 6e3 yBaXWUTEnbHON NPUUMHLL B TEYEHUE BCErO pabdouero
BPEMEHW, PABHC KaK M OTCYTCTBME Ha pabouem MecTe 6onee 4 4acos 663 yBaXNTENbHLIX NPUYKH.

6.4. Lo npUMeHenrs K HEPYWIKWTENSM QUCLIUNIMHAPHOIO B3bICKaHWs OT HUX AOMKHO BbiTh
3aTpeboBaHo NMCbMeHHoe 0bLsacHeHue, OTKa3 paboTHUKa OT 0OBLACHEHUS He MOXET CNYXUTE
NPENATCTEMEM ANS NPUMEHERNA BbICKA3bBAKKA. [IMCUMNANHAPHOE B3bICKAHWE He MOXeT BbiTh
MPUMEHEHO TO3AHEE CPOKa B 1 Mecal co AHA ODHapYKEHUS NPOCTYNKA (He CUMTaS BPeMEHU
6onesnn unn npebuiBanma B aTycke), no3gHee 6 MeCcaues ~ €O AHR COBEPLLEHNA NPOCTYNKE, a No
pesyneTaTam PEBU3VKM Uk NPOBEPKU (PUHAHCOBO-XO3SUCTEEHHON ASATENLHOCTU — He no3gHee 2 net
CO AHA ero coBepiiieHus.

6.5. 3a Kaxaoe HapyllieH1e TPYSOBOW AUCUMNNKHL! MOXET 6biTb NPUMEHEHO TONBKO OfHO
OVCLTTIMHAPHUE B3biICKaHNE,

6.6. Npuias 0 NPpUMEHEHUKM ANCUMNIMHAPHOIO B3bICKAHWR € YKa3aHUEM MOTUBOB €ro NpuMeHeHus
obvaBnaeTcs paboTHUKY NoA PacMCKy B 3-AHEBHLIM CPOK.

6.7. EChv B T@UEHME TOAa CO AHA NPUMEHEHMA SUCLMITIMHAPHOMO B3biCKaHus paborHvk He Byaer
nOABEPrHyT HOBOMY AWUCUWNNWHAPHOMY B3bICKAHMIO, OH CHHTIETCA HE NOABCPraswuMca
ABCUMIVMHPHUMY BILICKAHIAO,

AE,MMHMCTpauHﬂ MOXET CHATH B3blCKaHWe CBOMM NPUKA30M [0 ncTederida CPOKa.



